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Introduction

Enterprise management is inherently linked to information processes.
Information is crucial for effectively conducting analyses, planning, controlling,
making decisions, and organizing the implementation of managerial directives. It
serves as the cornerstone of the management process, comprising the data
essential for evaluating situations and making informed managerial decisions. A
significant portion of the information necessary for decision-making in
management is compiled within the accounting system. Computerized
accounting systems are instrumental in providing enterprise management with
essential information.

The study of the academic discipline "Digital accounting tools for enterprise
management" is necessitated by the need to equip future professionals with an
understanding of the operational capabilities of computerized accounting
systems and digital accounting tools. Such an understanding requires skills to
form and utilize accounting information bases for managerial decisions.

The purpose of conducting laboratory assignments within this academic
discipline is to enable higher education students to acquire knowledge, skills, and
competencies related to maintaining accounting records using computer systems
and preparing accounting information for making well-founded managerial
decisions.

The tasks associated with these laboratory assignments aim to cultivate
a holistic understanding among higher education students regarding enterprise
management's information-analytical support system, the nuances of organizing
the accounting process and executing accounting procedures within an
enterprise. Table 1 delineates the competencies and learning outcomes this
academic discipline fosters.

Table 1
Learning outcomes and competencies formed by the discipline
Competencies Learning outcomes
GC15. Ability to act on the basis of | LO12. Assess the legal, social and economic
ethical considerations (motives) impact of the organization

SC9. Ability to work in a team and | LO17. Perform research individually and/or in a
establish interpersonal interaction in | group under the guidance of a leader

solving professional problems
SC14. Understand the principles of | LO15. Demonstrate the ability to act socially
psychology and use them in |responsibly and socially consciously on the basis
professional activities of ethical considerations (motives), respect for
diversity and interculturality




Content module 1
Information and management of information flows

Topic 1: The essence of the enterprise’s accounting.
Categorical apparatus

Task 1.1. Getting started with the "Accounting SaaS" program

To initiate the "Accounting SaaS" application, one must register and acquire
the role of Company Billing Administrator. This role authorizes the student to
establish companies and oversee the services offered by the "Accounting SaaS"
cloud service. One should navigate to the website's homepage https://oblik.ua/en
and select the "Start work" option. A registration form will be displayed, which
needs to be completed as illustrated in Figure 1.1, followed by choosing the
"Save" option.

l'.'}i-':.."lgi-i

Almost sonel Make secure your aocount

Fig. 1.1. User Registration in the "Accounting SaaS" Cloud Service
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https://oblik.ua/en

Upon providing your email address, you will receive a confirmation email. It
Is imperative to verify this email address to facilitate access recovery should you
forget your login or password.

After registration, it is requisite to establish a company profile that the
student will be accounting for. The company creation form and configuration
selection will be accessible to the Administrator after registration is finalized.

The form mandates the entry of the company's name and the selection of
a configuration. The abbreviated name of the company should follow the format
"Company_StudentSurname". The "Standard (Ukraine)" configuration should be
chosen (illustrated in Fig. 1.2).

FEANEE o FEE EPETELE

SI TSN T Comaanry HEE Secharsvaym

Salnoi a configarates

o
P
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Fig. 1.2. Creating a Company in the SaaS-program

After entering the data, click the "Save" button. The system will then create
a record for the company with the specified name and configuration. This action
is followed by an automatic redirection to the interface of the Chief Accountant's
workspace (illustrated in Fig. 1.3).
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Fig. 1.3. The Chief Accountant's Workspace

It is required to adjust the start date of the reporting period to the 1st of
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January of the current year at the screen's upper section (change to 01.01.202X).

Task 1.2. Entering the preliminary enterprise data

The initial step in the SaaS-program involves completing the "Initialization
Company Data" document. This is achieved by locating and double-clicking the
appropriately named icon on the workspace screen, which will open the window

shown in Fig. 1.4.

LJI'.—.:-"IEH
T
ﬁ [iats ST

Fig. 1.4. Data initialization information entry window

To input the enterprise's data, one should press the "Create" button
(identified by a "green plus" icon) located at the upper left corner of the screen.
The specific data required for this document are detailed in Table A1, Appendix
A. Selecting the option "Use a prepaid accounts!" is mandatory. A sample

of the filled-out document form is provided in Fig. 1.5.
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Fig. 1.5. Sample of completed "Data Initialization" document

Upon completing the document, you must finalize the entry by selecting the

"Save and Post" button in the upper left corner of the interface.

Attention! Please note that if any inaccuracies or incomplete entries
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occur during the initial data input, modifications can be made by utilizing the edit
function (marked by a "green pencil” icon in the upper left corner) or by pressing
the F2 key on the keyboard. After entering the data for the enterprise
Initialization, an entry similar to the one depicted in Fig. 1.6 should be generated.

TWIWITS L] Lebiis Correr Badaromes” TR - v 'Lk Vemwiliven ¥ crovni ellarw Fairires

Fig. 1.6. Entered data for enterprise initialization

The next step in completing the task will be to fill in the "Dictionaries":

"Bank Accounts";

"Cash Books";

"Departments of the enterprise”;

"Nomenclature";

"Contractors”;

"Staff".

Within the "Bank and Cash / Dictionaries" navigation menu, locate the
"Bank Accounts" directory to input data concerning the bank account, as detailed
in Table AL, Appendix A. The account's currency must be identified as hryvnia,
with the ledger account specified as 311 "Current Accounts in National Currency".
After entering the data, save the document by pressing the appropriate button.
The completed document should look as shown in Fig. 1.7.

Fig. 1.7. Example of filling the "Bank Accounts" directory
7



Within the same "Bank and Cash / Dictionaries" section, find the "Cash
Books" directory and specify that the enterprise operates with the national
currency, hryvnia, and maintains cash transactions through account 301 "Cash
in National Currency” (illustrated in Fig. 1.8).

Fig. 1.8. Filling Example for the "Cash Books" Directory

Navigate to the "Employees / Dictionaries" menu, opt for the "Departments
of the enterprise" directory, and proceed to establish two divisions specified in
Table Al, Appendix A. Proceed to add (via the "green plus" icon) a card for the
"AMU" (Administrative-Management Unit) and one for "Workshop" (depicted in
Fig. 1.9). The "Senior Division" field will be auto-populated upon the
document's preservation.

L Eoe N Greclofy fecoid "Depailinsais of e anieipiss
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Fig. 1.9. Completed "Departments of the enterprise" Directory

To populate the "Nomenclature" directory, navigate to the "Trading /
Dictionaries" section. Within the "Nomenclature" directory, identify the required
folder (branch within the tree structure to the left, as illustrated in Fig. 1.10), and
click the "Add..." button on the table section to the right to initiate a new directory
entry. Next, information concerning the "Type of inventories", "Article", and
"Name" must be inputted. The allocation of this information will dictate the
specific balance account on which the identified asset is to be accounted for.
Other form fields should be completed as necessary. Finalize the form by saving
the entry with the "Add" button.

OBk RS g = A .
T eyl

Akl e Ty FRaaAE & & s 0

Fig. 1.10. "Nomenclature" Directory

Within the directory, from the dropdown list, choose the "Type of
inventories”, "Currency pricing”, and "Unit" of measurement. A sample
completion for the directory concerning "Raw materials and supplies" is
presented in Fig. 1.11.
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Fig. 1.11. The "Raw materials and supplies” folder in the "Nomenclature"
directory

The data for filling in the "Nomenclature" dictionary are provided in Table
A2 of Appendix A. Similarly to the "Raw Materials and Supplies” folder, the
"IBE", "Finished Goods", and "Goods" of the "Nomenclature" directory should
also be filled in.

In the "Nomenclature" directory, it is also necessary to enter data about
fixed assets in separate folders: "Buildings", "Machinery and Equipment", etc.
(Fig. 1.12). The initial data about fixed assets are presented in Table A3 of
Appendix A.
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Fig. 1.12. Completed "Machinery and Equipment" Folder in the "Fixed
Assets" Directory

The "Contractors" directory is accessible from the desktop or via the
"Trading / Dictionaries” or "Accounting / Dictionaries” menu options. This
directory requires adding counterparty information as detailed in Table A4,
Appendix A, employing the "Add (green plus)" button for each record. The form
must be saved upon completion, as depicted in Figure 1.13. Ensure that you
select the country from the dropdown list.

Information for all contractors and counterparties, including both suppliers
and purchasers, is consolidated into a single directory.
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Fig. 1.13. Completing the "Contractors" directory

Next, filling in all required information about the enterprise's employees is

necessary. The initial step involves the cr

eation of an organizational staffing plan

(staffing schedule). This can be accomplished by accessing the "Employees /
Dictionaries" section and filling out the "Staff schedule". The "+" button should be

clicked upon selecting the required divisio

n to incorporate all designated positions

into the staffing plan. Table A5, Appendix A, provides the catalog of division
positions. The staffing schedule should be completed as demonstrated in Figure

1.14.
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Fig. 1.14: Example of Staffing Schedule Completion

It is also essential to fill in the "Inflation Indices" directory. The information
in this directory is crucial for the wage indexation process. The latest monthly
data should be retrieved from the Ministry of Finance of Ukraine's website and
entered into the directory, as illustrated in Figure 1.15.

rcinag dimciony necord Tnflsbin ingiced”

e TR |

Fig. 1.15 The "Inflation Indices" directory

After finalizing all tasks, a report on Laboratory Work No. 1 must be
prepared. This report should detail the execution sequence of tasks and include
illustrations of specific documents: Enterprise Initialization; the "Bank Accounts"
directory; the "Cash Books" directory; the "Departments of the enterprise"
directory; the "Nomenclature" directory (individually for raw materials and

supplies, finished goods, goods, IBE; the "Contractors” directory; and the "Staff
schedule".
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Topic 2. Systematization of information at the enterprise.
Accounting accounts

Laboratory work on topic 2. Creating personal cards for the
enterprise's employees

This laboratory work involves the detailed documentation of employee
information, which are crucial for maintaining accurate personnel records and
facilitating efficient human resource management. Information about enterprise
employees begins with filling out "Employees Cards" for each employee. These
can be found in the menu "Employees / Personnel”. A separate personal card
must be formed for each employee (Fig. 2.1). The data for filing out the
"Employees Cards" are provided in Tables B1 and B2 of Appendix B. Note that
attachments such as "Appointments,” "Change settings employee," and "Salary
Items" could be changed only after personnel movement orders are posted.
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Fig. 2.1. Example of filling out an "Employees Cards"

For other employees, "Employees Cards" should be prepared similarly.
Data regarding the director should be entered personally by the student. As for
the data regarding other employees, the student should enter it at their discretion.
After completing the tasks, a report on Laboratory Work No. 2 should be
compiled. This report should detail the sequence of tasks performed and include
images of the following documents: a list of all "Employees Cards"; "Employees

Cards" for all enterprise employees.
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Topic 3. Movement of internal information flows

Laboratory work on Topic 3. Creation of employment orders and
notifications of the enterprise's employees' employment

The process of registering an employee's recruitment is executed on the
authority of an employment admission order. This order is created based on the
"Employees Card" document. By opening the personal card of each employee,
you have to make a subsidiary document based on the selected document (press
"Create a child on the bases of selected document" as it on Fig. 3.1). The requisite
information for the completion of these orders can be found in Table C1, Appendix

C.

Rep. period from: 01/01/2022 Rate HBY: 1USD = 38.4803I'PH KHNEU_Bezkorovaina | Chief accountant

Accounting v Bank and Cash v Employees v Trading v Assets v Transport

» Employees Cards

@, g® g ® 0 tions from:  01/01/2022 10:  24/02/2024

Date Nun\b{r eate a child on the of t elected document (Alt+N ] Tax Number Phone Date of birth Signs
= ] 03/01/2023 11 11 Petrov Mykola Viktorovych 3251891167 702-18-30 19/07/1988
E 03/01/2023 10 10 Samsonov Vitaliy Volodymyrovych 2334789112 702 -18 -30 03/05/1987
03/01/2023 9 9 Shaltanov Dmytro lvanovych 1135228916 702-18-30 14/06/1992
ﬁ 03/01/2023 8 8 Lykholit Vitaliy Oleksiyovych 3127600040 702-18-30 18/08/1985
03/01/2023 7 7 Bezkorovaina Lidiia Vasylivna 1234567891 702-18-30 05/09/1980
03/01/2023 6 6 Koroval Tetiana Petrivna 4434567895 702-18-30 05/04/1989

Fig. 3.1. Creation of a subsidiary document

One should select the "Order on employment" and proceed by clicking the
"Create" button (see Figure 3.2).

Continuation of the document
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Fig. 3.2. Creating an "Hiring order"

Please note that the date of an employee's recruitment is repeated several
times in the documents. All enterprise employees were hired on January 3rd of
the current year (03.01.202X) by order number 1, issued on the same date
(03.01.202X).
After the order is completed, it must be executed by pressing the "Posting"
button. The order's implementation must be verified within the "Employees card".
It is mandatory to generate an individual order for every employee affiliated with
the enterprise (see Figure 3.3).
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Fig. 3.3. Created hiring orders for employee

During the hiring process, it is essential to prepare a "Notice of acceptance
for a job". The notice of employment was sent on 03.01.0f the current year before
the commencement of work (Fig. 3.4).

LIrsmirg o dcCUIrent Baead I e
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Fig. 3.4. Creation the "Notice of acceptance for a job"

This document is created as a subsidiary for each enterprise's employee.

After completing the tasks, compiling a report on laboratory work Ne 3 is
necessary. This report should elucidate the task execution sequence and
incorporate illustrations of pertinent documents, including the "Hiring order" and
"Notice of acceptance for a job" for all employees.
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Topic 4. Shareholder equity (capital): definition and
contribution

Laboratory work on topic 4. The founder's contribution
to the authorized capital

An individual found the enterprise lvan Karateyev (KapateeB IBaH
Mwukonanosud), whose banking details are as follows: account number
UA48322001000002600478912345679 at PJSC "UNIVERSAL BANK" (MAT
"YHIBEPCAJ1 BAHK"). The legal and mailing address is Kharkiv, Hryhorovske
Highway, building 45.

On the 3rd of January of the current year, the founder contributed 100,000
UAH to the company's operational account. The accounting department recorded
this transaction on the same day, generating an accounting entry.

To reflect this operation, information about the enterprise's founder must be
entered in the "Contractors" directory. Laboratory Work No. 1 elaborates on the
methodology for populating this operation. Figure 4.1 illustrates the filled register.

TE diing diErscicey mestd "Canirachors”

Chirlormer cata * | fosg, coxin
sama © W Karai=sy |, M
Foll ngme ¥ Karglesey lvan Mykolaioeych
B sccount | LGS 32 200 DOOCOEASET RS 234 Bank code | 332H1
Pt of ha Baek D | S0 "UNIVEREAL BANHK®
Tt Mumper | 2701671289
The poiuml address ¥ - 45 Grigonomkos Shose S1_ Kharky, Ukraine
Powrial addresn ¥ - 45, Grigorovskon Bhosks 5t Bharky, Lhraine
Lugal sddvecn % - 48 Gngorovskoe Shosse St Kharky, Uraine
Country | kesing

Mame of cirecior ©

{ama of Hhe Chiol Accoeaiand 1
Mmoo Faradasl 5
Totophore ramzar JE52E06475 Fhora Muamber 2 | OGEESE5ETYS
E«Mai | RimiGorel oam E-Ktad ocd
Fax YWeb popge
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Cirject of the analyiics | 7 Kanbes

Fig. 4.1. Information on the founder in the "Contractors" directory
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The next step in completing the task is to form a bank statement for 03.01.of
the current year (03.01.202X). To do this, open the "Bank and Cash / Bank / Bank
Income" menu and create a new document specifying the following data:

Payer — lvan Karateyev (KapaTtees |IBaH Mukonanosuy);

Account number — "The main business account™;

Cost item — "Proceeds from issue of share capital”;

Payment — Other;

Details — contribution to authorized capital;

Acc Number — 401 "Authorized Capital”;

VAT rate — 0%.

After filling out the document, it needs to be saved by pressing the "Save

and Post" button. Fig. 4 .2 shows an example of the filled document.

il Y

Fig. 4.2. Example of a completed "Bank Income" document for the receipt

of a contribution to the enterprise's authorized capital

To verify the creation of the accounting entry, one must select the "Posting"

button in the document's upper left corner (see Figure 4.3).

O Baerm i gn

Docavani Eark pisterard focems B

ENNgs CE IO OO LT

Fig. 4.3. Accounting entry for the funds received to the authorized capital of

the enterprise
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Upon the entry creation, its representation in the Trial Balance (TB) must
be verified and accessible from the desktop. The TB should be set to the date of
the 3rd of January of the current year (see Figure 4.4).

Fig. 4.4. Trial Balance

The formed accounting entries can also be viewed in the menu "Accounting
/ Accounting Reports / Registry Posting" (Fig. 4.5).
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Fig. 4.5. Register of Entries

After completing the tasks, a report on Laboratory Work Ne 4 is necessary.
This report should describe the sequence of tasks and include images of such
documents as the "Contractors" directory with information about the founder and
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"Bank income. " Pictures of the accounting entries are also necessary.

Content module 2
Digital accounting tools within
enterprise resource management

Topic 5: Accounting and Analytical Support for Managing
Enterprise's Production Inventories

Laboratory Exercise for Topic 5: Procurement of Goods and Material
Assets from Suppliers during the Reporting Period. Accounting of
Imprest/Petty Cash Funds. Receiving an Order from a Customer for
Products, Issuing an Invoice for Payment, Recognition of Advance

Received. Acquisition of Materials from Suppliers on Prepayment Terms

Task 5.1: Procurement of Goods and Material Assets from Suppliers

Contractual agreements facilitate engagement with suppliers. Thus,
initiating the procurement of goods and material assets necessitates contract
formulation. This process can be initiated by navigating to "Trading / Supply
Documents / Contract with the Supplier” in the menu (see Figure 5.1).
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Fig. 5.1. "Contract with the supplier” in the program menu

The supplier's agreement should contain the data shown in Table 5.1.
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Table 5.1

Data to fill in the "Contract with the supplier" document

Contract element

Content

Date Start of the month (before the first transaction with such a contractor!)
Document number | The program sets automatically
Center Procurement Division
Supplier Select from the list of contractors
In the face Responsible person from the contractor's side
Incoming Ne According to the task conditions

Type of contract

Supply agreement or purchase agreement

Method of payment

From the current account

Delivery type

Delivery

Balance account

Account 6311, "Transactions with domestic suppliers for goods and
other tangible material assets,” (from Ukrainian "PospaxyHku 3
BITYM3HAHNUMN NOCTavanbHMKamMu 3a ToBapu Ta iHWi TML") is to be
utilized when the procurement involves goods, minor stock items, or
materials; Account 6312, "Transactions with domestic suppliers for
non-current assets,” (from Ukrainian "Po3paxyHkn 3 BiTYU3HAHUMMU
noctayanbHukamn HeobopoTHux aktueiB") should be applied in
instances involving the acquisition of fixed or intangible assets.

Comment

Supplier of inventory or supplier of non-current assets

Table D1, Appendix D enumerates the requisite details for contract
completion. Figure 5.2 shows an example of a completed supplier contract.
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Fig. 5.2. Example of a completed "Supplier Contract"
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After entering all the necessary data, the document must be saved by
pressing the "Save and Post" button. All contracts with suppliers must be filled
out similarly.

To complete the contract with the Buyer, select the menu "Trading / Sales
Documents / Sale Contract". The contract must include the particulars outlined in
Table 5.2.

Table 5.2
Data to fill in the "Sale Contract” document
Contract element Content
Date Start of the month (before the first transaction with such a contractor!)

Document number | The program sets automatically

Center Division sales of goods

Client Select from the list of contractors

In the face Responsible person from the contractor's side
Reg Ne According to the task conditions

Type of contract Purchase and sale agreement (from ukr. "Jorosip kynisni-npogaxy")
Method of payment | From the current account

Type of shipment | Shipping

Price Type Wholesale (from Ukrainian "OnTtoBa")

Account 3611, "Settlements with domestic customers for goods and
Balance account | other inventories" (from Ukrainian 3611 "Po3paxyHKn 3 BiTYN3HAHMMN
NoKynuamMm 3a ToBapu Ta iHwi TMLL")
Comment Buyer of goods or buyer of finished goods

Table D1, Appendix D enumerates the requisite details for contract
completion. Figure 5.3 shows an example of a completed sale contract.

El

Fig. 5.3. Example of a completed "Sale Contract"
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After entering all the necessary data, the document must be saved by
pressing the "Save and Post" button. All contracts with buyers must be filled out
similarly. After formalizing contracts, the following procedural step involves
registering the supplier's incoming goods and material assets. Access the
“Trading / Supply Documents / Purchase act " through the menu (see Figure 5.4).
This action initiates the documentation process for the acquired resources,
ensuring accurate tracking and accounting within the enterprise's operational
framework.
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Fig. 5.4. Selecting a "Purchase act" in the program

Table D1, Appendix D enumerates the requisite details for "Purchase act
completion. Figure 5.5 shows an example of a completed "Purchase act".
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Fig. 5.5. Purchase act
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After completing the Purchase Act for goods, you must check if the
accounting entries have been generated. To do this, press the "Postings" button
in the top left corner of the document (Fig. 5.6).
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Fig. 5.6. Accounting entries for the Goods Purchase Act

The generated accounting entries should be verified in the trial balance,
which is located on the desktop (Fig. 5.7).

7]

Fig. 5.7. Verification of accounting entries in the Trial Balance

Similarly, all goods and materials acquired by the enterprise must be
recorded as assets.

You need to transfer funds to suppliers after recognizing the purchased
goods and materials. To do this, you must access the menu "Bank and Cash /
Bank / Bank Expenses". The bank statement requires details regarding the
payment recipient, the payment amount, and its designated purpose.

The financial disbursements were executed as delineated below:

LLC "Moyo" — on 11.01 and 18.01 of the current year;

LLC "Rikauto” — on 17.01 of the current year;
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LLC "Topolyok" — on 06.01 of the current year;

Individual Entrepreneur Sizonenko A. V. —on 21.01 of the current year.

The amounts of liabilities need to be determined on the information
contained within the Goods Purchase Act. An example of the filled bank
statement ("Bank Expenses") is depicted in Figure 5.8
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Fig. 5.8. Sample of a completed "Bank Expenses" statement

After completing the document, it is necessary to check the formed
accounting entry (Fig. 5.9).
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Fig. 5.9. Accounting entry for the debt transferring to the supplier

It is also necessary to verify the changes in the accounting records in the
Trial Balance (TB), located on the desktop (Fig. 5.10).

Similarly, all "Bank Expenses" statements regarding the funds transfer to
suppliers must be filled out.
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Fig. 5.10. Trial Balance after reflecting the funds transfer to suppliers

Task 5.2: Management of imprest funds within petty cash accounting

Goods and materials can be purchased through a petty cash holder (via an
imprest fund custodian). To accurately reflect this transaction within the SaaS
software, add petty cash holder to the "Contractor" directory and ensure all
pertinent information is duly entered. In the case of this task, the petty cash holder
Is the enterprise's chief accountant (see Figure 5.11).
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Fig. 5.11. Adding a petty cash holder to the "Contractor” directory

After entering all the necessary data, press the "Save" button. To guarantee
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the accuracy of transactions involving the imprest fund custodian (petty cash
holder), the analytical object related to the chief accountant must be specified.
For this, access the menu "Accounting / Directories / Objects of analitics" and add
the chief accountant to the staff section (Fig. 5.12).
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Fig. 5.12. Adding an analytical object

An allocation of funds is requisite to facilitate the procurement of goods and
materials by the imprest fund custodian (the petty cash holder must receive
money). Specifically, on January 6th of the current year, 1500 UAH was allocated
to the imprest fund custodian (chief accountant) to acquire office supplies, with
the transaction recorded on their card for accountability. The petty cash holder
submitted an advance report on the subsequent day. The enterprise recognized
the office supplies procured by the accountable person from "Topolyok" LLC (as
per invoice PN 342567450091) as assets. The difference between the allocated
and the actual expenditure was returned to the enterprise's cash desk. The list of
office supplies purchased by the petty cash holder is provided in Table 5.3.

Table 5.3
List of office supplies purchased by the petty cash holder

Quantity Price per unit Name of
Date Name of office supplies L7 excluding !
units VAT, UAH supplier
A4 paper 80 g / m2 Bergas 6 150,00
06.01 Erich Krause mechanical 4 15,00 Topolok LLC
pencil 0.5 mm
Pensan Global pen 6 25,00

You should use the "Bank Expenses" statement to transfer funds to the
petty cash holder's card. To initiate a new document, navigate to the "Bank / Bank
Expenses"” menu (see Figure 5.13).
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Fig. 5.13. "Bank Expenses" statement for funds transfer to the petty cash
holder

The bank statement must indicate the balance account 3721 "Settlements
with Petty Cash Holders in National Currency, " the VAT rate — 0%, and other
data according to the task condition. After filling out the document, it is necessary
to check the accounting entry formed by pressing the "Posting" button in the top
left corner of the document and the Trial Balance (TB) located on the desktop
(Fig. 5.14).
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Fig. 5.14. TB after the funds transfer to the petty cash holder
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The office supplies purchased by the petty cash holder need to be recorded
as assets within the enterprise's inventory. This requires navigation to "Trading /
Supply Documents / Purchase Act" and the provision of specified details:

Date — aligned with the task's condition;

Supplier — determined by the task's requirements;

Contract — choose the previously filled supplier's contract;

Emp.of supplier — enter the full name of the representative;

Warehouse — "The main warehouse";

Supplier's account — 6311 "Settlements with Domestic Suppliers in National
Currency" (from Ukrainian 6311 "Po3paxyHku 3 BITYN3HSHMMM NOCTayanbHUKamMu
B HaUiOHanbHin BantoTi");

Center — Procurement Division;

Amount and VAT — are automatically filled after entering all the data in the
specification table below;

Specification — select the office supplies from the list, enter the quantity,
price excluding VAT, inventory account — 221, client's account — 6311, VAT
account — 6412.

A completed example of the "Purchase Act" document for office supplies is
shown in Fig. 5.15.
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Fig. 5.15. The "Purchase Act" document for office supplies
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Upon the document's completion, it is imperative to review the formulated
accounting entries and the Trial Balance (TB) (refer to Fig. 5.16 for a visual
representation).
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Fig. 5.16. The TB following the office supplies registration.

The petty cash holder must report on the funds used. This is accomplished
by drafting an advance report, accessible via "Cashbox / Advance Statement" in
the menu system. Initiating a new document and inputting all pertinent details is
required; the sum and the and residual figures displayed atop the table will be
generated automatically after entering other data (Fig. 5.17).

Fig. 5.17. Advance Statement

This document generates an accounting entry (Fig. 5.18).
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Fig. 5.18. Accounting entry for the reduction of the petty cash holder's debt

Verification of this transaction within the TB, accessible from the desktop
environment, is crucial for ensuring accuracy in financial reporting (illustrated in
Figure 5.19).
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Fig. 5.19. TB, after reflecting the settlements of the petty cash holder

Since the petty cash holder spent less than the amount issued, the
remaining funds must be returned to the enterprise's cash register. To document
this transaction, select the menu "Cashbox / Cash Income" and create a new
document, specifying the following information:

Date — according to the task conditions;

Book — select from the provided list;

Operation — choose "Return of accountable money issued for business trip";

Operation (table) — choose account 3721 "Transactions with petty cash
holders in national currency” (from Ukraine 3721 "Po3paxyHku 3 Nia3BiTHUMMU
ocobamu B HauioHanbHin BantoTi"), identify the accountable person, and indicate
the reimbursement sum,;

Notes — put in the "Taken from the" field name of accountable person;

Base — for operational needs or business trip;

Cashier — choose from the list;

The "Payment" field will be generated automatically after entering all
necessary data (Fig. 5.20).

33



=} B T v ol b ECE R RS T
K] Mponopmm = = Wiagpersany ENTEL T e O
TY g s oy L
e * pasTLaae = T Ewern M TEeyEsy Wips HITF
Pl i A 7, | Chosomdl e Py Fai [EE

CEICAST (o b S uf dy B

Vg g
[

Fagice Ao T CyhiE  Cyald 15 Hppoies
1 Drapamasrd | rooms s oeneg § imsoma’s Tetea [errass (L= N (LLL]
il poran

e W B e T ERoan || K fRad TE MR M

lzorms | rooEaams repetE

e | |
| —1
=
Pl (A o [haa g
LA ]

Fig. 5.20. Receipts cash order

After completing the document, you must check the generated accounting
entries (Figure 5.21).
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Fig. 5.21. Accounting entry for the funds returning to the enterprise's cash
desk by an accountable person

TB must be checked after generating an accounting entries (Fig. 5.22).
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Fig. 5.22. TB after funds returning by an accountable person
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Task 5.3. Processing customer product orders, generating payment
Invoices, and accounting for received advances

To initiate financial transactions with customers, it is essential to begin by
drafting a "Customer Order" document, accessible through the "Trading / Sales
Documents / Customer Orders" menu pathway. Create a new document with the
particulars outlined below:

On January 3rd of the current year, LLC "Mriya" received from PE
"Siverskiy" an order to manufacture goods (under the terms of 25% prepayment):

1) CD profile (60/27) — Quantity: 14,000 units at a unit cost of 24.2 UAH
(VAT excluded)

2) UD profile (27/28) — Quantity: 8,550 units at a unit cost of 28.75 UAH
(VAT excluded);

3) Angled ribbed profile (14/32) — Quantity: 3,700 units at a unit cost of
35.45 UAH (VAT excluded).

The total amount of the PE "Siverskiy" order is 858,933 UAH (including
VAT). Delivery terms: self-pickup by February 3rd of the current year.

The customer's order is shown in Fig. 5.23.
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Fig. 5.23. Byer’s Order

That day, LLC "Mriya" issued an invoice to PE "Siverskiy" for the total
amount of the order. To fill out the customer's invoice, select the menu "Trading
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/ Sales Documents / Invoice " and create a new document (Fig. 5.24).
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Fig. 5.24. Invoice to customer

After filling out and saving this document (Fig. 5.25), you can generate its
printed form by pressing the "Print" button. The printed document can be officially
endorsed with a signature and company seal and then sent to the customer.
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Fig. 5.25. The printed form of the invoice

36



The next step involves documenting the advance payment received from
the client. On January 6th, PE "Siverskiy" executed an advance payment to
"Mriya" LLC, which constituted 25% of the total order value, equating to
214,733.25 UAH. To accurately reflect this financial inflow, one must proceed to
the "Bank and Cash / Bank / Bank Income" section within the menu and create a
new document (Figure 5.26).
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Fig. 5.26. Documenting the advance payment receiving

Following the bank income statement, specific accounting transactions
must be recorded (Fig. 5.27).
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Fig. 5.27. Accounting entry for the advance payment receiving

Additionally, it's imperative to verify within the Trial Balance.

Task 5.4 Purchasing materials from a supplier on prepayment terms
The first step involves generating a profile for a new contractor (supplier)
and establishing a contractual agreement. The supplier will be "Metinvest" LLC,
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with the following credentials:
Tax Number — 1578694231,

Reg. code — 15786942:

Certificate number — 3596767574

Address — 61052, 6 Simferopolskyi lane, Kharkiv region, Kharkiv, 6;

Telephone number — 050-861-17-53;

Web page — https://metinvestholding.com/ua

Name of director — Maksym Dyabin ([s6iH Makcum BiTaninosuy);

Chief Accountant — Hanna Lopatina (JlonaTtiHa 'aHHa CepriiBHa);

Bank account — UA463516072600129573050915262 at PJSC "Eastern
Ukrainian Bank "Grant"; Bank code (M®O) 351607, bank address: Kharkiv,
Danylevskoho St., 19.

To create a new counterparty, go to "Trading / Directory / Counterparties"
in the menu and add a new entry (Fig. 5.28).
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Fig. 5.28. Create a new contractor directory

LLC "Mriya" purchases reinforced ribbed steel 1250*4000 mm from LLC
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